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Securing a DVD Collection

While Maintaining Access

Virginia Feher
Michelle Leasure
Kailyn Middleton

University of North Georgia Libraries
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Reasons to Start & Goals

© UNG Oconee currently has a relatively
large DVD collection containing several
valuable editions and box sets.

O We wanted to increase the security of
the collection.

O We didn’t want to compromise
browsing capability.




Step 1: Taking Inventory

O Beyond Number of Titles -
# of Individual Discs

# of 2-Disc or 3-Disc Sets
# of Box Sets

O Consider Future Growth
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Step 3: The Cases

O Make Copies of Front & Back Covers

Visual Cue for Grabbing Right DVD,
Gives Patron Access to DVD Information

O Copy Extra Materials or Include Booklets

Scene Selection Lists, etc.

O Tattle Tape on Disks

O Property Label, Call Number Label, & Barcode




Step 4: Call Numbers & Barcodes

© Zebra Printer

Barcodes and Call Numbers Pulled from Alma,
Set-Up Difficulties Required Working with IT
and Systems Librarian

SpineQMatic 7.0
Station: Michelle' o [] Require Usemame [ ] Enabletemp barcodes [] Show Tips  Abouf
Print Setup L omat | abel Prefices Cument XML Alma Access  Reports
Label type: [[] Pocket Labels
O Spine
Call Number Parsing Options

() Ex Libris parsing < = |_number>

h Tiweak & Test
Include holdings <issue_level_description> —

* Format by prefixing with these codes

® Custom [ Print flag slips

XML sources: * "UNG-"<library_name>
l<barcode>

Send to deskiop printer  * Check for updates | units:@) in. () cm.  decimal: ® . O Settings: | Load




Step 5: Exceptions

O Special Cases
Regular-Sized Cases for Thick Booklets,
Box Sets Placed on Shelf Behind Circulation and

Empty Case with Pink Sticker Made for Stacks
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Step 6: Fulfillment Notes in Alma

O Reminder Note for Check-Out/In on Multiple
Campuses

Confirmation Message

Please note the following:

n Fulfillment Notes: Item ce nd 1

Are you sure you want to perform this action?

Amarcord / Janus Films/The Criterion Collection [United States] : ©2006. [9781559409803]

Holdings Oconee Library: Oconee Media; PN

Holdings 1D

Barcode 507100207 0 item ID 346
Process type E Status Iltemin place

General ENUM/CHRON
Functional Notes
Public note

Fulfillment note  Item consists of 2 discs and 1 booklet in 1 case




Workflow

O Batch Processing

3 Associates
Stacks of 10 DVDs Processed at a Time
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O Working from Start to End in Stacks | b4
Cardstock Marker to Keep Place in Stacks

O Summer Project
Minimal DVD Circulation




o L Currently Using the System

O Working Well
No Mix-Ups Yet

O Teachable Moment Opportunities
Introducing the System to Students,
Taking Them to Stacks to Find a DVD




O L Lessons Learned

O Buy test products (cases, bins, etc.) individually before committing to a
whole set.

O Buy extras and account for growth. Some products won’t be consistently
available in the long-term.

O Flexibility is key. Nobody can anticipate everything.

© Batch processing or assembly-line workflows help keep large projects
manageable.

O There are always issues adapting to new technology (zebra printer), so be
prepared for potential delays.
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